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BUSINESS INFORMATION

Other

Website Product
Which website product are you ordering?

Primary Goal
What is the primary goal of this website?

Social Links
List any social media pages for your business that you would like included on the website.

Standard Wordpress

Inbound Leads

E-Commerce

Quote Requests Not For Profit / Community

Education Online Sales / E-Commerce

Custom

Brand Awareness

Facebook 

ex. facebook.com/companyname

ex. linkedin.com/companyname

ex. youtube.com/companyname

ex. instagram.com/companyname

ex. twitter.com/companyname

LinkedIn

Youtube

Instagram

Twitter

Other

Primary Contact for Communications
Our primary contact throughout the project.

Secondary Contact for Communications
This contact will be CC’d on project communications.

https://elitedigitalmarketing.ca/
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DOMAIN

Domain Name
If you do not have a domain, please provide us with a domain name that you like.

I have a domain

I have a hosting setup

I don’t have a domain

Domain Registrar
Who did you register your domain with?

Username
What is the username to your domain registrar account?

Password
What is the password to your domain registrar account?

Current Website URL
What is your current website URL?

Requested Website URL
Please provide options for your desired URL starting with your first choice.

ex. website.com

*Please note: If a domain is not provided, we will set the site to index on our temporary websitepro.hosting domain on day of launch.
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NAVIGATION & PAGES

Navigation Structure
Please follow the example layout and show us 
how you want your navigation to appear on your 
website.

Navigation Notes
Any additional information we need to know about your navigation.

Page Description
Please write a description of what you want on each page.

Navigation Assets
Please link to a Dropbox or Google Drive folder with any assets or screenshots.

ex. https://drive.google.com/drive/folders/company/assets

ex. About: We want to have an about page that goes in depth about our companies history and vision for the future. We want to include 
images of our staff on this page as well.
Home: We want a homepage with lots of pictures, etc. 

ex. For the Homepage, please create a section for each navigation 
item

Example layout

Home
About
  -Meet The Team
Services
  -Service 1
  -Service 2
  -Service 3
  -Service 4
Blog
Contact

https://elitedigitalmarketing.ca/
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WEB COPY

Web Copy Options
Please let us know if you require web copy to be written, or if you will be providing your own copy. We can also edit copy from your existing 
site to fit the new template.

Tell us about your business. What does your company do? What are you selling?
Why is there a need for you in today’s market? Give us your elevator pitch!

Why would someone need your products/services?
Who are your competitors? How are you better than them? What makes your brand unique? Include any competitor links you would like to 
emulate.

Tell us the history behind your business. When did you open? What inspired you to start your business?
Is there a reason behind your business name? Your story is what sets you apart from your competitors. The more information you provide, the 
better! Feel free to include information about your team if you would like us to include it on your site.

Are there any slogans or catch phrases you’d like us to include?
ex. ‘JUST DO IT!’

Who is your target audience?
Who benefits from your services/product? Any details re: age group, income, location, interests, etc. is helpful!

I will provide copy Use existing copy EDM create copy

https://elitedigitalmarketing.ca/
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WEB COPY (CONT.)

What is your company’s mission statement? What are your brand values and beliefs?
Every business provides the best service, but what sets you apart? Show us your passion!

Describe your products/services, with as much detail as possible.
What is it? What does it do? How specifically does it help customers? Are there features that you would like us to highlight? Don’t forget to 
include information for EACH service.

Why do you want someone to contact you?
Do you offer free quotes or estimates? To book a demo? Make a purchase? Talk to a professional? What language would you like us to use.

What tone of voice would you like us to use?
ex. Formal > Chatty Detached > Warm Professional > Wacky Serious > Humorous Laid back > Lively

https://elitedigitalmarketing.ca/
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DESIGN / FUNCTIONALITY

Framework Choice
Frameworks.yourdigitalagents.com

Inspiration Websites Choice
Example websites you like, yours can be based off elements of these 

Design Assets
Please provide a link to a google drive or dropbox folder with all your design assets

*Please note: If you do not select a framework, a default framework will be selected for you by our team.

ex. https://drive.google.com/drive/u/0/folders/1234

Additional Functionality
Do you have any additional functionality?

Embed Codes
Please provide any embed codes to be added onto the website

ex. I need a booking calendar and a donation button.

ex. Any Google Analytics tags, feature embed codes, etc. can be pasted here

https://elitedigitalmarketing.ca/
https://frameworks.yourdigitalagents.com/
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VISUAL DESIGN

Sans Serif: Pro
Open Sans

Serif: Pro
Roboto Slab

Sans Serif: Fun
Ubuntu

Serif: Fun
Playfair Display

Color Scheme 
Please provide colors, hex codes (htmlcolorcodes.com/color-picker/), link to an example website, or a logo/branding guidelines for your 
color scheme.

Font Choice 
Do you have a preferred font for titles or body text?

Images
If you don’t have images, please select some demographics and we will select images for you. We source our stock imagery from 123rf.com
If you would like to use specific stock imagery, please provide image IDs.

Icons
If you don’t have icons, please select a style and we will select icons for you. We source our icons from flaticon.com
If you would like to use specific icons, please provide IDs.

Preferred Title Font: Preferred Body Font:

Please choose a font for me in the vein of this example: (fonts.google.com)

ex. Primary: # #CF102D, Complimentary: #10CFB2

Please list any demographics or stock photo links/IDs

Please list any demographics or icon links/IDs

Professional

I have chosen

I have chosen

1 Color

Schedule me a 
photoshoot/video

Custom made icons 
(EDM design department)

Fun

Line Art

Related to my 
business

Full Color- 
lineless

Choose for me

Full Color- 
outlines

https://elitedigitalmarketing.ca/
http://htmlcolorcodes.com/color-picker/
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http://flaticon.com
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CONTACT

Email Phone

Methods of Contact
We will use these for your CTAs (Calls to Action). 

Contact Form Email
Contact Email you want to receive messages to.

Phone Number

Email

Address

Hours of Operation

Contact Details
Do you have a public email or phone number that you’d like displayed on your website?

An email account you have access to. Ex. contact@example.com

ex. (780) 123-4567

ex. contact@example.com

ex. 123 Example St
Edmonton, AB
T5T 5T5

ex. 
Monday  - 9:00am - 5:00pm
Tuesday  - 9:00am - 5:00pm
Monday  - 9:00am - 5:00pm
Monday  - 9:00am - 5:00pm
Monday  - 9:00am - 5:00pm
Saturday  - Closed
Sunday  - Closed
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E-COMMERCE

5, 15, 25 products. Flat rate shipping included. Free setup for Square, Stripe or Paypal payment processors.

Products
Link to a doc with the example information.

Images
Please link to a google drive or dropbox folder with your product images.

Product CSV
Please upload product CSV with all products.

Payment Processor
Payment Gateway + Username and Password.

Shipping Options
Please include any shipping information here.

*Please Note: Please provide a google drive or dropbox folder of all your product images, or provide a link to your live urls in the CSV.
If a CSV is not provided, we will not add an Ecommerce store to your website.

ex. Stripe, Square, Paypal
Username: exampleuser
Password: HHXt7HJN78

ex. Drop Shipping Rate
Free Shipping Rate

https://elitedigitalmarketing.ca/
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ADDITIONAL INFORMATION

Did we miss anything? Include it here!

https://elitedigitalmarketing.ca/
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